
Award Verifier checklist for authorising Awards 

A helpful checklist to guide you through authorising participants’ completed Awards. 

General 

 Is there a note from the Award Leader? 
 Have personal details and aspects such as Parental Consent been completed? 
 Has this Award previously been returned for further work? For what reasons? 

Skills section, Voluntary Service section and Physical Recreation section 

Has the participant: 
 Chosen appropriate activities  
 Set a SMART goal for each section activity 
 Worked towards the goal, showing clear and regular progress in their logs and reflecting on 

their development throughout. 
 Completed the required hours in each section, in an appropriate timeframe 
 Nominated a suitable Assessor (not a family member) for each section and entered their 

details on the ORB 
 Uploaded a signed Assessor report for each section 

Adventurous Journey 

Has the participant: 
 Recorded a separate Practice journey and Qualifying journey on the ORB 
 Completed the Adventurous Journey preparation & training, with dates entered. 
 Achieved an identified SMART goal. This should not simply be to complete the AJ. 
 Completed an AJ of the required duration for the Award level (days and nights) 
 Completed sufficient hours of purposeful activity on each day 
 Identified their qualified Adventurous Journey Supervisor and Assessor  
 Uploaded a signed Assessor report for the Qualifying journey confirming that the participant 

has met the 15 requirements of the Adventurous Journey 

Only if all of the above requirements have been met, please authorise the Award. 

If any of these requirements have not been met, please click Revise and pass the Award back to the 
Award Leader Sign Off stage. Fill in the box highlighting the reason(s) for doing this. 

If you are unsure about any aspect of the Award, please speak to the participant’s Award Leader 
who may be able to provide clarification. 

Ensure that you make a record of the Awards you have sent back to be revised and the reason(s) for 
doing so. This will aid you next time the Award is submitted. 

If you have any questions, please speak to your Award Coordinator or contact your dedicated 
Operations Manager.   


